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Iosoxenne
0 IIKO/IbHOM 0HO.1MOTEYHOM (oHIe yueOHHKOB, nopsiake ero ¢opMHpoOBaHus,
yueTa, HCnoJb30BaHHsI H 00eclieYeHNsI COXPAHHOCTH

1. Obmue monoxenns

1.1. lannoe Ilonoxenue pa3paGoTaHo B COOTBETCTBHY C OenepanbHbM 3aKk0HOM Ne 273-®3 ot
29.12.2012 «O6 ob6pazopanun B Poccuiickoii Qenepanini» ¢ U3MEHEHUSIMH OT 8§ nexabdbps 2020 rona,
@3 or 29.12.94 Ne 78-®3 «O 6ubGIMOTEUHOM jeie» B penakunu ot 1 mas 2019 r., IMpukasom
Munucrepersa kynbTypsl Poccuiickoit Denepannn o1 8 okTa6psa 2012 roga N 1077 «O6 YTBEPIKICHUH
Tlopsiika yyeTa HOKyMEHTOB, BXOISIHX B COCTAB OHOIHOTEYHOrO poHa» ¢ H3MEHEHHAMH Ha 2
despans 2017 roga, ITucemom Munucrepcra o6pasosanus u Hayku Poccuitckoit @enepanuu oT
08.12.2011r. Ne MJI-1634/03 «O6 wucrnonb3oBanuu Y4eOHHKOB B 00pasoBaTelbHOM TPOLECCe», a
TaKkKe YCTaBoM 00pa3oBaTeNbHOM OpraHu3amuy u JAPYTHMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoit ®@enepanun, PEITTAMCHTHPYIONIHMH  JESTEeIIbHOCTE OpraHH3alii, OCYIIECTRISIOMIMX
00pa3oBaTENbHYIO JIEITETHHOCTD.

1.2. Hactosimee IlonokeHHE O IIKOJBHOM OGMOIHOTEUHOM Goune (nanee — Ilonoxenue)
ONpEeeISIeT NOPSAOOK y4eTa OuOGIHOTEYHOro (OHIA H- MEXaHH3M (GopMHpPOBaHHS, COXPAHHOCTH H
TPEIOCTAB/ICHHUS B [10/Ib30BAHUE YUEOHUKOB, yueOHBIX OCOOHI, yIeOHO-METOIHYECKHX MaTepHaJloB
00ydJarommuMes  00pa3oBaTeNbHON  OpraHu3anuy (mamee — mKoNa), OCBAaMBAIOLINM OCHOBHBIE
obpasoBaTeibHBIE IPOTPaMMBI B Ipeienax (hezepanbHBIX TOCYJAPCTBEHHBIX 00pPa30BATEBHBIX
CTaH/IapTOB, & TAKIKE 3aKPETLIAET OTBETCTBEHHOCTE BCEX YYACTHHKOB 06PA30BATEBHOM /IEATETHHOCTH.

1.3. Ilonsus, ucnons3yemsie B [losoxkennu:

Yuebnuxk — yueGroe u3janue, coepKalee CHCTEMATHIECKOE H3/I0KEHIE y4eOHOM AUCIHILIMHEL
COOTBETCTBYIOLIEE Y4eOHOH MporpaMme M OQUIHATLHO yTBEPXKICHHOE B KAUECTBE JJaHHOTO BH/A.
Mosxet 6BITH NpencTaBiIeH B nevatHoii 1 3JIEKTPOHHO# (hopMe.

Yueonoe nocobue — yueGnoe w3namme, nomonHsIOmEe WM 3aMEHAIOIIEE YaCTHYHO HIIH
TOJIHOCTBIO Y4eOHHK, OQHUIMATBHO YTBEPkKIEHHOE B KAYECTBE JIAHHOTO BHJIA.

Pabouan mempadvs — yueGuoe nocoOue, HuMerolee 0co0blif  THIAKTHYECKHI anrapar,
crocobCTByIOmMIt caMocTosTe B HOI paGoTe o0yuaromerocst Hax OCBOEHHEM yueGHOTo npeaMera.

Yueono-memoouweckue mamepuaner — COBOKYITHOCTE MATEPHANIOB, B IIOJIHOM O0OBEMe
00€eCIeYHBAIONINX MPENOIABAHAE JAHHON THCITMILIHHEL (aTnacel, KOHTYpHBIE KapThl, IOYPOYHOE
IIIAHMPOBAaHHE, CPENICTBA KOHTPOIISi 3HAHUM, CIPABOYHbIE H31aHus, paboune ITPOrpaMMBbI | T.1I.).

Cpedcmea o6yvenua u eocnumanus — APYTHE HCTOUHHKH yueOHOM wuHbOpManmy,
IpeI0CTaBIsAeMbIe 00YYaIOIIMCs B X0JIe 00pa30BaTebHOM AeATe/IbHOCTH.

1.4. Ilensto nHacrosmero ITomokeHus sBIseTcs CO3/laHHE VYCJIOBHH M9 MAaKCHMAJbHOI'O
obecrieueHus y4eOHOM mHTeparypoill 0GyYarOmUXCs IIKOJIBI, IIOBBIIIEHHE OTBETCTBEHHOCTH
TIElarOrHI€CKOro KOJUIEKTHBA H CEMBH 3a IPABHIIBLHOE, PAIlMOHATBLHOE HCIIOIb30BAHHE IMIKOILHEIX
y4eOHUKOB, oOpraHmsaius paGoThl CpejH O0y4aromuxess ¥ HX POAMTENEH [0 BOCIMTAHMIO
OCO3HAHHOTO, OEPEIKHOIO OTHOLIEHHS K Y4eOHHKY.

1.5. Yuer noxymentoB 6ubinoreunoro donna ABnseTCS OCHOBOH OTYETHOCTH U [IJIAHHPOBaHHUs
ACATEILHOCTH OUOIHOTEKH, CIIOCOBCTBYET 0GeCIeYeHHIO ero COXPaHHOCTH.

2. ®opmupoBanune GoHIa y4eGHHKOB H nopsiIoK yueTa ponga yuedHoil TuTEpaTYPhI

2.1.  KomnnexroBanue yue6HOro oHma GHOTHOTEKH MIKOIBI NIPOMUCXOIAT HA OCHOBE €XKEr0IHO
YTBEpKAaeMbIX DenepalbHbIX NepedHeil yu4eGHHKOB, PeKOMEHIOBAHHBIX K HCIIONb30OBAHMIO IIpH
peam3allii HMCIOIMX TOCY/IapCTBEHHYIO aKKPEAUTAHIO 06pa3oBaTeIbHBIX [porpaMM HavajJbHOTO
o0m1ero, OCHOBHOIO 061ero, cpeaHero obmero odpasoBaHus, TepeYHeld OpraHU3aLuii,




OCYUMICCTBIISIONINX BBIYCK yYeOHBIX I0COGHH, KOTOpBIE TOIYCKAIOTCs K HCIOIB30BAHUIO IIPH
pealli3aliil MMCIOIIMX TOCYapCTBEHHYIO aKKPEAMTALMIO 00pa3oBaTe/bHBIX nporpamMMm. Exeroano
YTBEPKIACTCS [IEPEUCHD YYEOHUKOB H y4eOHBIX 0c06mI 06pasoBaTenbHOMN OpraHu3aIMH.

2.2, OOpazoBaresbHas OpraHU3aIsi CAMOCTOSTEIbHA B BBIOOPE U ONpEIE/ICHUH:

* KOMIUIEKTa y4eOHHKOB, Y4eOHBIX MOCOGHH, y4eBGHO-METOXHUECKHX MaTepHaoB,
obecrerBalOIIHX PENoIaBaHAe YIeGHOTO IIpeaMeTa, Kypca, IUCIHUILUIHHBL (MOJIYJIs);

* CpencTB 00yuenus u BocnuTanus. BeiGop cpeacts 00y4€eHHS M BOCIIUTAHHS ONpPEICISETCS
crien UKo conepikaHus 1 GOpMOii OpraHu3amun 00pa3oBaTeNbHOI IeATETEHOCTH.

2.3. Tlononmenue y4eGHOro (onza obecmeumBacTCs 3a  cuer cpeactB  (peaepanbHOro,
PCTHOHAIBHOTO, MYHHIIMIIATIBHOTO OOUKETOR (cT.35, 1.2 MenepanbHoro 3akona «O6 o0pa3oBanuu B
Poccuiickoii ®enepanumy); HHBIX HCTOYHHMKOB, HE 3alPEUICHHBIX 3aKOHOJAaTeIbCcTBOM P®, B T.4.
0e3B03ME3THOrO OKEPTBOBAHMS (DH3HISCKUMH W/ IOPHIHYECKUMHU JIMI[AMH,

2.4, B mensx obecreuenus obyqarommxcs y4eOHHKaMH, YYeOHBIMH TTOCOBHSIMH [IKOIA MOYKET
B3aHMO/ICHCTBOBATh ¢ JPYrHMH 0011e006pa30BaTebHBIMH OpraHH3alMsMH paHoHa, YIpaBlieHHEM
o0pa3oBaHus.

2.5. HenocpencTBeHHOE PYKOBOACTBO H KOHTPOJIb paboThl 1O CO3aHHIO H CBOEBPEMEHHOMY
NONOJHEHHIO  OMONMOTEYHOTO  (DOHAA  IIKONBHBIX Y4eOHHKOB  OCYINECTBISET IMPEKTOp
00pa3oBaTeIbHON OpraHU3aIH.

2.6. Jlomyckaercs HMCHONB30BaHHE Y4eOHO-METOIMYECKHX  KOMIUIEKTOB, BXOIAIIMX B
QeepalibHbIH TepeueHb y4eOHHKOB, COTIACOBAHHEIX HA I1e/IarorHaeckoM COBETE H YTBEPAKICHHBIX
NPUKa30M JHPEKTOPa LIKOJIbI.

2.7. Jlns sddextuBHO#M opraHuzanuu 00pa3oBaTeNIbHON NEATENHOCTH HCIOIB3yeTes yuehHo-
METOMYECKOe 0OECTIeYeHHE U3 O/IHOM MPeIMETHO-METOIMYECKOMH JTHHH.

2.8. Tlpouecc paGoTsl 110 HOPMHPOBAHHIO dor1a yuebHOl JHUTEPATYPhl BKIIOYAET CIIEAYIONIHE
ITalbI:

—paboTa  INEJarOrMyYecKoro  KOJJIEKTHBA ¢ DefiepanbHBIM  NIepeYHEM  y4eOHHKOB,
PEKOMEH/I0BAHHEIX (JOIYIIEHHBIX) K HCIIOIb30BAHHIO B 06Pa30BaATEbHBIX OpraHH3aIusIX;

—TIOATOTOBKA CITHCKA yYeOHHKOB, ITAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM y4eOHOM romy;

—TIpeNOCTaB/IeHHe CruCKa y4eOHMkoB [lenaroruueckomMy coBeTy Ha COracoBaHHe W
YTBEPKICHHE,

—HMArHOCTHKA YPOBHSA 00ECHEYCHHOCTH 06ydaromuxcs yuebHol TuTepaTypoii Ha CIIETYIOIHH
Y4€OHBIH IO B COOTBETCTBHH C KOHTHHI€HTOM 00y4aromuxcs, COCTABIEHHE NEPCIIEKTHBHOIO [LIaHa
KOMIUICKTOBaHHs y4eOHOro honza;

—0opmIIeHHE 3aKa3a YYeOHMKOB M Y4eGHBIX TMOCOOMH B COOTBETCTBHM C YTBEPKIEHHBIM
CIIUCKOM Y4eOHHKOB M IITAHOM KOMILIEKTOBAHHS;

—HPOBCICHAE ayKIHOHA M 3aKIOYEHHE JOroBOpa € IIOCTAaBIIHKOM O 3aKyNKe y4eGHOI
JTHTEPaTypPHL;

—TPHEM 1 Y4€T BHOBb IIOCTYIHUBIIEH y4eOHOH IHTepaTyphl B GHOIHOTEKY.

2.9. bubnuoTeuHbIH YOHA MKOTBHBIX yYeGHHKOBR YYHUTEIBAETCS H XPAHUTCH OTJEIBHO OT
OCHOBHOTO (DOHIA MIKOJILHOH OHOTHOTEKH.

2.10. K 6ubnuomeunomy onoy yueénoii Jaumepamyper  (yacOHoMmy ¢oHay) oTHOCITCS
y4eOHHKH, y4eOHbIe mocodus, opborpaduyeckue CJIOBapH, MaTeMaTH4YeCKHe TaOIHIbI, COOPHHKH
YUIP&XHEHHH M 3aja4, NPaKTHKYMbI, KHHTH JUIS YTEHHS, XPECTOMATHH, paboune TeTpaaM, aTiackl,
KOHTYPHBIE KapThl B IEYATHOM H JIIEKTPOHHOM BHJIE, COJIEPKaHHE KOTOPBIX OTBEYAET TPeGOBAHHAM
FOCYNapCTBEHHBIX 00pa30BaTEbHBIX CTAHIAPTOB, 00ECIEYHBAFOIINX NPEEMCTBEHHOCTh HM3YYEHHs
AHUCTIHILIMH ¥ CHCTEMATH3HPOBAHHBIX 10 00pa30BaTeIbHBIM 06IaCTM.,

2.11. JlokymenThI, BKIOYaeMble B (GOHI GHOIHOTEKH, Mapkupytorcd. [Ipu 3tom moryt ObITH
HCTOJIB30BAHbL IITCMIIC/IH, KHWKHBIC 3HAKH, MH/MBH/IYATbHBIC IITPHXOBBIE KOIBI, JAPYrHe BH/IbI
MapKHPOBKH.

2.12. JloKyMeHTBI IOCTYNAOT B GHOMHOTEKY H BKIIOYAKOTCA B GHOIHOTEYHEIH ¢doux B pe3ynbTare
IIOCTABKH 0043aTeIbHOIO 9K3EMILIApA, TOKYIKH (IOANUCKH, O0OMeHa, JapeHwus, I0KEPTBOBAHHS,
KOIMPOBAHUs OPHIHHAIOB U3 (oHAa OHOIHOTEKH). JIOKYMEHTBI, MOATOTORJEHHBIE K IpHeMy B
orubmoTeunsIii HOH, 10ABEpraroTCs TNIePBHYHO# 00paboTKe H MHANBHIYAILHOMY YUETY.

2.13. TokyMeHTbl NPHHUMAIOTCH TI0 [IEpBUYHBIM YYETHBIM JOKYMEHTaM (HakJaJHas, aKr),
BKJTFOYAIOIIUM CIIMCOK TOCTYILIEHHIA.




2.14. TlpuemM 10KyMeHTOB, nocTynaromux B OubiMOTEKY Ge3 NepBHYHBIX JOKYMEHTOB Ha
0e3BO3Me3/IHOM OCHOBe (0Gs3aTeNBHBIE JKSCMILTAPDL, JCTIOSHTHBIE SK3EMILIADBI MEHK/IYHAPOIHBIX

OpraHm3auui, Ge3Bo3Me3IHbIE TMOCTYILICHHA M3 HEM3BECTHBIX W QHOHHMHBIX HCTOYHHKOB),
0(hOPMJISIETCS aKTOM O TIPHEME JOKYMEHTOB,

2.15. Ilpuem 0KyMeHTOB, TOCTYNAKOIMX B OHOMHOTEKY OT FOpUIHYECKOrO, ¢uzugeckoro muna B
BHZIC lapa C yKa3aHMEM €r0 Ha3sHAYeHWS I IOTOJIHEHHS OMOIHOTEYHOro ¢onzna, odopmisercs
AOTOBOPOM MOXKEPTBOBAHHSA B COOTBETCTBHH ¢ ['pak1aHCKHM Komekcom Poccuiickoi @enepaiuu (cT.
574, 582). ;

2.16. TlpueM DOKYMEHTOB OT 4uTaTenell B3ameH YTCPSHHBIX W TIPU3HAHHBIX PaBHOLIEHHBIMH

YTPAHCHHBIM, 0QOPWIACTCA AKTOM 0 NPHEME 0KYMCHTOB B3AMEH YTePSHHBIX. B axte yKa3bIBaeTCH

(AMHTHA, HHHOHATH HHTATENS, CBENCHUS 00 YTEPSHHBIX W3NAHHSX (pervcTpamionHsi HOMep,
kpatkoe OubIMOrpaduyeckoe OmHCaHHe M3JIaHHA, 1EHA) CBE/ICHHS O NPUHATHIX H3JAHHAX (KpaTKoe

OubmHorpadwteckoe onncanue n3nanws, mena), momen wHTATENS 1 NPHHAMAIOLIE! CTOPOHL.

2.17. Vuér 6uGnnoreunoro pomna yueGHoi JUTEPATYPhl OTpa)kaeT MOCTYIJIEHHE, BHIOBITHE,
00utyto BeMIMHY (OHIA yUeOHUKOB, H CIIy)KHT OCHOBOH ero NPaBHIBHOTO GOPMHPOBAHUS, LIEIEBOTO
HCHOME3OBAHUS H COXPAHHOCTH, OCYLIECTBICHAS KOHTPOJIS 33 HAIMYMEM H IBHIKCHHEM Y4eOHHKOB.

2.18. Tponecc yuera GuOGIHOTEYHOrO (onna y4eOHHKOB BKIIOYAET: mpHeM, IITEMIICTIEBAHHE,
PETHCTPAIMIO MOCTYIICHHS, PACIPE/IEEHHs 110 KJaccaM, BBIOBITHS, a TAKKE MOBEICHHE HTOTOB
ABHXKEHHS (OH/IA H €TO IPOBEPKY.

2.19. Bee omepauuu 1o ydery mpoussomstes 3aBEIYIOLIUM OMOIMOTEKON, CTONMOCTHBIH ydeT
BeleTcs OyxranTepuei, 006CIIyKHBaroniei mkony. WHBenTapusauus yuyebHOro (oHma u CBEpKa
JaHHBIX OHOIMOTEKH M GyXraiTepuy MPOBOIUTCS EXKETOTHO.

2.20. Vuer yueGHOI uTepaTypsI OCYINECTBIIACTCS I'PYNIOBBIM CIIOCOOOM H BemeTcs B «KHure
CymmapHoro yuera» (panee - KCY) u (i) snexrponsHoMm Buge. KCV y4eOHHKOB XpaHHTCS B
OubIHOTEKE MOCTOSHHO.

2.21. KCVY cocTouT U3 Tpex yacTeii:

Yacts 1. [locrynnenne B Gorm. B 5Ty €acTs 3anuceBaeTcs ofliee KOMHYECTBO MOCTYIHBIINX
Y4eOHHKOB M HMX CTOMMOCTb C O0S3aTENBHBIM YKa3aHHeM HOME€pa W JaThl CONPOBOIMUTEIILHOTO
AokymenTa. Homep sanucu exeroaso naannaercs ¢ Ne 1 u unér no HOPAIKY INOCTYILICHHH.

Yacts 2. BeiGbiTHe 13 donna. B 31oit yacTn 3anuchBaroTCs HOMEpa aKTOB Ha CIIHCaHHE YYeOHHKOB
C YKa3aHUEM JIaTbl YTBEPXKICHHSA aKTa M OOIIEro KOJTHYECTBA CIMCAHHBIX YUeOHHKOB Ha 00wy
cymmy. Hymepanus 3amuceii o BbIOBIBITHX H3aHASX U3 roda B roj [IPOIOJIKAETCH.

Yacte 3. Utorn ydera nsuxenns $poumos. B TPETBEH YaCTH 3alMCHIBAIOTCS MTOTH IBHIKEHHS
¢boHma y4eOHUKOB:

* 00Iee KOIHIEeCTRBO IOCTYNUMBIIHX y4eGHUKOB 3a TEKYIIHH Io/l, Ha CYMMY;
* o011ee KOTHYECTBO BHIOBIBIINX YIeOHHKOB 3a TeKYLIHH IO/, Ha CYMMY;
* 00IIIee KOTHYECTBO y4eOHHKOB, COCTOSIIMX HA yueTe Ha | SIHBAps MOCJEYIOMEro rojaa, Ha

CYMMY.

2.21. VupuBunyanbHei (rpynmoBoi) yuer Y4eOHHKOB OCYIIECTBISAETCA B KapTOTEKE ydera
Y4eOHHKOB Ha KaTalOKHBIX KapTO4KaX CTAaHIapTHOTO pasmepa. Ha xaprouke ykasbiBaeTcs
PCTHCTPALMOHHBIH HOMep, OubaHorpaguueckoe onMcaHMe yYeOHHKA, CBEICHHS O KONHYECTBE
TOCTYIHMBIIAX Y4eOHHKOB ¢ yKa3aHHeM LEHbl. [IpH HeoJHOKpaTHOM NOCTYIIEHHH Y4eOHHMKa, He
HMEIOIIEM OT/IMYHH, KpOME I'OJia M3/1aHHUs U LieHbl, BCE NIOCTYIUICHHS 3aHOCATCS Ha €IMHYIO KapTOUKYy.
Ecnn xe B ydeOHUKe BHECEHBI IOMONHEHHS H M3MEHEHHS, TO HAa HEro 3aBOJMTCS HOBas KAPTOUKA.
Kaprouku paccrasisiorcs B yuernyio KapTOTEKy I10 KlaccaM, a BHYTPH KJIAacCOB — M0 MpPeAMETaM.
Ilocrie cnucanus Beex y4eOHUKOB KAPTOUKH H3BIMAIOTCS 13 KapTOTEKH.

2.22. VYyeTHble KapTOYKH y4eGHHKOB PeTHCTPHpPYIOTCSL B «JKypHajle perdcTpaluM YYeTHBIX
KapToueKk OHOIMOTEUHOTO (hOHIA MIKOJBHBIX YueGHUKORY, KOTOPBIH BeAETCH M0 00pasiy: HOMep Mo
TIOpsIIKY, Ha3BaHHE, K1acc, No akTa BBIOBITHS KapTOYKH.

2.23. VueTy mnommexxar Bce BHIB Y9eOHHKOB H y4eOHBIX nocobmil. Pabouwe Terpanm,
AUJAKTHYECKAE MaTePHaIIbl, TAOIMIIbL, IIPOIHCH, KOHTYPHBIE KAPTHIL, ATIACKH SBIISIOTCS JOKYMEHTaMH
BPEMCHHOTO Xapakrepa. WX yder npoussomures B «TeTpamm ydera JOKyMEHTOB BPEMEHHOTO
XapakTepay.

2.24. Ha IpUHSTHIX IEPBHYHBIX YY4ETHBIX JNOKYMEHTaX NPOU3BOIAMTCS 3aIIHCh, I10ITBEPKIAIOIIAS,
9TO MOCTYNMHBIIHE MOKYMEHTHI MPHHSATHI B OHONHOTEUHBIH (OHA Kak B 0OBEKT 0c06O0 LEHHOrO
ABHXXHMOT0 umMymectsa (nanee - OIJJI) uin kak B 00beKT HHOTO ABHKHMOIO HMYIIECTRA.




2.25. IlepBuuHble y4YeTHbIE JOKYMEHTHI, MOATBEPIAOMHE (BaKT MOCTYIUICHHS, nepenarTcs B
OyXranTepuro 11s BKITIOYEHHUS B y4eT OHOIHOTEUHOr0 (OHIA.

2.26. ExekBapTanbHO, IIpH yCIoBHE H3MeHeHus coctaBa OLUIU, cBeieHns 06 o6mmeM KoTHdecTRe
U CTOMMOCTH JOKYMEHTOB, BKJIFOUCHHEIX B COCTaB OHOIHOTEYHOTrO (OHIa, Kak 00BEKT 0c060 HEHHOTO
JIBHOKAMOTO HMYIIECTBA, IEPEAAIOTCS YUPEIUTEIO.

2.27. B3aMeH YTEPSHHBIX MM MCIOPYEHHBIX YYeOHHKOB NPHHMMAIOTCS JPYrHe KHHTH,
HEOOXOIHUMBIE IKOJE. YUeOHUKH, yTepsiHHBIE U IPHHSATHIE B3aMeH, YUHThIBatoTcs B « TeTpamu yuera
KHHT U IPYTHX JIOKYMEHTOB, IIPHHATHIX OT YUTATENICH B3aMeH yTePSHHBIX).

2.28. Yder BKIIOYACT PErHCTPALMIO MOCTYILUICHHS JTOKYMEHTOB B OHOIHMOTEUHbBIH (OHI, X
BBIOBITHA M3 (OH/IA, UTOTOBBIE JIAHHBIE O BEIHYHHE (0OBeMe) BCEro GHOIHOTEUHOro (OHIA H ero
OApa3/IeNioB, CTOUMOCTE (DOH/IA.

2.29. OcHoBHEIe TpeOOBaHHUSL., IPEIBIBISEMBIE K VIETY OubIHoTeyHOro doma:

* IOJTHOTA M JIOCTOBEPHOCTh Y4eTHOH HHbOPMALINH;

* OIIEPaTHBHOCTE;

* IOKyMEHTHPOBaHHOE 0QOPMIIEHHE KAXKIOTO MOCTYIIEHHS B (DOHI U KAXKJIOTO BHIOBITHS U3
(onna;

* COBMECTHMOCTh IIPHEMOB H (DOPM y4eTa, HX HaJIeKHOCTD [P IapajieIbHOM HCTIOIB30BAH MK
TPaIMIIHOHHOW ¥ ABTOMATU3HPOBAHHOM TEXHOJIOTHH yUeTa;

* COOTBETCTBHE HOMEHKIIATYPBI II0Ka3aTenei yuera (oH/1a aHAIOTHYHBIM I1I0KA3aTe M
roCy/JapCTBEHHO OUOIMOTEUHOH CTATHCTHKH.

3. IlopsiioK BBIIaYH H BO3BPATA Y4e0HHKOB

3.1. Tlopsamok momnw3oBaHus y4eOHOMN JiuTepaTypoii onpenensercs ITookenneM o GHOIHOTEKE,
IIpaBunamu noms3oBanus GHOIHOTEKOH U NaHHBIM [lon0XKEHHEM.

3.2. K oOyuarommmcsi, 0CBaHBAIOIINM OCHOBHBIC 00pa3oBaTebHEIE TPOIPaMMEI B Mpejenax
(henepanbHBIX rOCYIapPCTBEHHBIX 0OPa30BATEIBHBIX CTAHIAPTOB, OTHOCSTCS:

* o0yyarommecs, 0CBauBalOIHE IPOrPaMMy HAYaIbHOTo 00IIero o6pa3oBaHus;
* o0yyarormmecs, 0CBauBaOIIKE IPOrPAMMY OCHOBHOTO 0OIIEro 06pa3oBaHHs;
* o0yuarormecs, OCBaMBaIOIIHE IPOrPAMMY CPEIHETO OOIIEro 06pazoBaHHsL.

3.3. Ilkona GecrutatHo obecneunBaeT OOydHAIOMXCs y4eOHHKAMH, y4eGHBIMH H ydeOHO-
METOJMYECKHMH TOCOOMSIMH B COOTBETCTBHH C (eqepalbHBIM  INepeyHeM  YyueOHHKOB,
PEKOMEH/IOBAHHBIX (JOMYLIEHHBIX) K HCIOJIB30BAHUIO IIPH PEATH3AllMH HMEHOIMX aKKPeIHTAIMIO
00pasoBaTeNbHBIX NPOrPaMM HAYaIbHOrO OOLIETO, OCHOBHOIO OOIIETO, CpeIHero ofuiero
obpasoBaHHs B mpefienaX (elepalbHBIX T[OCYAaPCTBEHHBIX 00Pa3’OBATENBHBIX —CTAHIAPTOB.
Obecneyenne 00y4aOMIXCs YKa3aHHBIMH M3IaHHAMH OCYIIECTBIIACTCS 32 CUET M3/aHHil, IMEIOIIHXCS
B (oHzme WKOAbHOH OHOMHOTEKH. BUOIHOTEUHBIt (OHI EKETOTHO MOMOIHSETCS HEOOXOIHMbBIMH
yueOHHKaMH, y4eOHBIMH U Yy4eOHO-METOTHYECKUMH [T0COOHSIMH.

3.4. VuebHasi mTepaTypa HCTIONB3YETCA HE MEHee 5 JIeT, HO NpH coOTBeTCTBHH DefepanbHOMy
cTanJapTy ¥ DenepaibHOMy MNEPEUHIO Y4eOHHKOB MOMKET HCIOJIb30BaThea 10 10 jeT (muepMo
Munncrepcrsa 00pazoBanus i Hayku PO ot 08.12.2011r. Ne MJI-1634/03).

3.5. VYuecOuukH, y4yeOHble NOCOOMS H Y4eOHO-METOIMYECKHE MaTepHaibl, HeOOXOIHUMBIE
OOYHaIOIIMMCS JUI 0CBOEHHS y4eOHBIX MPEIMETOB, KYPCOB, IMCIMILIAH 32 IpeienamMi (e lepalbHbIX
FOCY/IapCTBEHHEIX ~ 00pa3OBaTECNBHBIX  CTAaHAAPTOB, POAMTENM  (3aKOHHBIE  IPE/ICTABHTEIIH)
NpUOOPETAIOT CaMOCTOSATENILHO.

3.6. JleTsiM-HHBAIHAM U JIETSIM C OTPAaHHYEHHBIMH BO3MOKHOCTAMH 3710POBBS, 00YIAIOLAMCS HA
AOMY TIO OCHOBHBIM 00IIe0Opa30BaTeNBHBIM IPOIPaMMaM C HCIIOJIB30BAHHEM IHCTAHIIHOHHBIX
00pa3oBaTebHBIX TEXHONOrHI HA MEPHOJ MOJIyYeHHs 00pa3oBaHMs Y4eGHHMKH IPEJOCTABISIOTCS B
II0JIb30BaHKE OECILIAaTHO.

3.7. YueOHuKH, y4eOHbIE MOCOOHS H y4eOHO-MeTOAMYeCcKHe MaTepHaTb! (paGodre IPOrpaMMBL
TIOypPOYHOE MJIAHKPOBAHHE, METOAMYECKHE MOCOOMS M T.I1.) JUIS THYHOT'O T10JIb30BAHAS YIUTENIS IIKOJIbI
NPHOOPETAIOT CaMOCTOSTENbHO. EC/IM IaHHBIe M3MAHHS MMEIOTCS B HATHUHH B thonje OubIHOTEKH,
y4HTelst 00€CIeUHBalOTCA HMH B €IMHUYHOM 3K3eMIUIIpe GeCILIaTHO.

3.8. YVueOuukH, yyeOHBIC H y4eOHO-METONMYECKHE MOCOOHS MIPEIOCTABISIOTCS oOydaromumest
[IKOJIBI B THYHOE M0JIb30BaHKE TI0 OJHOMY KOMIITIEKTY CPOKOM Ha OJMH T'OJl HE3aBUCHMO OT TOTO, Ha
KaKo#l CpOK OOyYeHHS OHHM PACCUMTaHEL BTOPOH KOMILIEKT y4eGHMKOB, MOKET OBITB, BBUIAH MO
3aSBJICHUIO POIMTENICH B CBA3M C YXYAIIEHHEM 3/I0POBbsl 00YYAIONIErocs MPH HAJHIHH CBOGOIHBIX
3K3eMIUISIPOB B OHOIHOTEKE.




3.9. Tlepen Hawanom yue6GHOro roxa OHOMTHOTEKAph BHIIAET YYeOHHMKH Ha KIACC KIACCHBIM
pykoBozuTeaM 1-9 knaccoB no rpapuky, YTBEPXKACHHOMY JTHPEKTOPOM INKOJBL Bbrnaua yueGroit
HTCPATYpPhl  KIIACCHBIM ~ pYKOBOAMTENsM —(uKcHpyeTess B «Kumre Bprgaun y4eOHUKOB» M
NOATBEPKAACTCA MOANUCHIO KJIACCHOTO PYKOBOIHTE.IS.

3.10. O6ywarolmuecs WKOIBI HOILYYaIOT V4eOHUKH U yueOHbIe Moco6Hs U3 (GomHna GHOIHOTEKH y
KJIaCCHBIX DPYKOBOAWTENICH B Hauame y4yeOHOro roma. Brlmaua YYEOHHKOB W y4eOHBIX MOCOGHIt
POIHTENSIM 1-X KIacCoB U oOyuarommmest 2-9 K1accos (uKCHpyeTCs KIaCCHBIME PYKOBOIHTENSIMH B
«BezomocTH BbIauM M BO3BpaTa yueGHHKOBY M HOATBEPXKAACTCS JIMYHOW TMOMNUCHI0 OJHOTO M3
poiutenel oby4aromerocs B 1 kimacce, a Bo 2-9 Kiaccax — JHYHON NOANKCHID 00yUaroierocs.
«BenomocTy BeITaun M BO3BpaTa yueGHHKORY XpaHATcs B Oubnnoteke. Knaccubie pykoBogurenu 1-9
KJIacCOB NPOBOZAT Oecey-MHCTPYKTakK OOYYAIOMIMXCS CBOErO KIacea H HX poauTenei (3aKOHHBIX
Npe/ICTaBUTEIeH) O IPaBHIIaX MOJb30BAHHS YICOHUKAMH.

3.11. B MCKITIOUHTENBHEIX CTydasx o0yyaroImmecs (I0KHHUKH, BHOB NpPUOBIBIINE, & TAKKE JUIs
noarorosku k OI'D , Ha nernee oGyuenue) NOIyHaloT y4eOHUKH y OuOnuorekaps. YueGHukH 11s
noAroToBku Kk OI'D  obyuarommumes 9-X ¥ BHOBB IPUOBIBIINM BBIIAKOTCS TOJIBKO NIPH HATHYHH HX B
6ubnnoreke. Bbinaya HEoGXOIUMBIX Y4eOHHKOB Ha JIETHHI mepros (ukcupyercs B yMTaTETHCKHX
opmynapax noa nuuryIo noanuck o0y4Jaromuxes.

3.12. Y9eGHHKHM MOTYT GBITH BBUIAHBI KAK HOBBIC, TaK M HCIIOJIB30BaHHbIE paHee. B Teuerne oaHoii
HCJIe/IM 00YHalOIIKECs TOJDKHBL POCMOTPETh BCe Y4eOHHKH U y4eOHble TOCOGHS, BhIIAHHBIEC UM B
JIMHOE 110/130BaHue. IIpn 0OHapy:keHHH NedeKToB, Memaonux BOCTIPHATHIO y4eOHOTro MaTepHana
(OTCYTCTBHS NTHCTOB, TIOpUK TeKCTa) 00YYAIONINIHAC MM €ro POJHTENH (3aKOHHBIE IPEICTaBHTENH)
MOTYT 0OpaTUThCs B GHOIMOTEKY [UIS 3aMEHEI ero ApYruM. YueOHHK MOXKET OBITh 3aMeHeH IIPH €ro
Halma4uk B QoHae 6ubimorexu. [To HeTeuenun YKa3aHHOTO CPOKa MPETEeH3MH 110 BHEIIHEMY BHIY H
Ka4ecTBy y4eOHHKA OMOIHOTEKON He MPHHAMAIOTCSH, 4 OTBETCTREHHOCTE 3a 0OHapy)eHHble 1epeKThI
B CIABAEMBIX y4eOHHKAX HECET TOT O6YJaOLIHics, KOTOPBIH UMH ITOJIL30BATICS.

3.13. B xoHue yue6GHoro rona u npu NEPEX0/ie 00YUAIOIIETOCs B TEYeHHE yIeGHOro T01a H3 IIKOIbI
B JIpYTyI0 00pa3oBaTeNbHYIO OpPraHH3aIMIo Y4eOHHKH, ydeOHbIe oco6us, paGoune TETpagu H y4eOHO-
METOIHYCCKHE MAaTEPHAIIBI, IPEAOCTABICHHBIE B JIMYHOE T10JIb30BAHHE 00y4arOmMuUXCsi, BO3BPAIIAIOTCS
B OubimoTexy mkomsl B ciayuae TIOpYH WK yTepH y4eOHHKa, y4eOHOro MM y4eGHO-MeTOIHYEeCKOro
0CO0Us, IPe0CTaBICHHOTO obydaromemMycsi B JIAYHOE I10IB30BAHHE, poaMTeNnH (3aKOHHBIE
[Ipe/ICTABUTEIIH) 005A3aHbI BOIMECTHTH YIIEPO 1 BEPHYTh B OMO/IHOTEKY HOBEIH yueOHNK.

3.14. O6yH4atonuecs BBITYCKHBIX KIACCOB NEPEN MOJIyYEHHEM JOKYMEHTA 00 OKOHYAHHUH KO
00513aHBI IIOTHOCTHIO PACCYHTATHLCS ¢ GHOIHOTEKOl (mo o6xomHomy mHCTY).

3.15. Bo3Bpar y4eOHHKOB B KOHIIE y4eOHOr0 rofia OCyIIeCTRISIETCS M0 rpaguKy, COCTaBIEHHOMY
3aBeayroued Oubmuorekoit w YTBEPHKICHHOMY JMPEKTOPOM INKONBL [lpweM yueGHHKOB
IIPOH3BOIHTCH:

* 0T oOywaromuxcst 1 — 8 K1accoB - KIacCHBIMH PYKOBOJHUTEISAMHU;

*0T obydaiommxcs 9 - 3aBexylomel  GHOIHOTEKOI COBMECTHO € KIACCHBIMH
pykoBozurenamu. KnaccHblii pykosoauTtens obecrneunsaer 100% ABKY 00Y4alOIUXCs O BCEMH
Y4eOHHKaMH B COOTBETCTBHH € rpadukoMm.

3.16. OGyuaromuecs o6s3aHB caath Y4eOHHKH B IIKOJBHYIO OHOIHOTEKY B COCTOSIHHH,
COOTBETCTBYIOMIEM €AHHBIM TPEOOBAHHMSM 110 HX HCIIO/Ib30BAHUIO H COXPaHHOCTH.

4. BoiobiTHE yuelHUKOB M3 GHOIHOTETHOTO tdonaa

4.1. Cpok Hcnomnb30Banus yaeGHHKA He MEHee IISITH JIeT.

4.2. BoiObITHE yueOHUKOB U3 HOHIA GUOTHOTEKH NPOHU3BOMTCA 110 IPHYHHAM:

* BETXOCTH ((u3nyeckuii usnoc); '

* YCTapesIoCTH 10 COAEPKAHHIO;

* YTepe (C yKa3aHHeM KOHKPETHBIX 06CTOSTE/LCTR yTEpH).

B akrte o BBIOBITHH (uKkcHPYIOTCH cBenenus 06 y4eOHHUKaX, HCKIIOYaeMbIX TOJNBKO MO OJTHOM
IIPHYHHE,

4.3. Cniucanue yyeGHHKOB MPOBOJIMTCS HE pEke OJHOTO pasa B roi. Ha kaskmwii BHI crimcaHus
(«Berxme», «Ycrapepmue mo CONCPXKAHUION, «YTEPAHHBIC YHTATEIAMH») COCTABISETCS aKT B 2-X
9K3EMILIApaX, KOTOPBI NOIMHCHIBAETCS KOMHCCHEH W YTBEPKAACTCS AMPEKTOPOM INKOIbL Omun
IK3EMIUIAD aKTa XpaHHTCs B OHO/IMOTeKe, APYroii mepeaeTces nox PacuCKy B OyXranTepuio, KoTopas
TIPOM3BOIUT CIIMCaHMe ¢ OanaHca MIKOJbl YKA3aHHOM B aKTe CTOMMOCTH yueOHHKOB. CriHcaHHbIE TIO




aKTY Y4eOHHKH C/IAl0TCS B COOTBETCTBYIONIHE OpraHH3allkH 110 3ar0TOBKE BTOPHYHOTO ChIphs. JleHbrH
OT Cla4i y4eOHMKOB BHOCSITCSA HA PACUETHBIN CUET UIKOJIBL.

4.4. BoibbITHe yueOHMKOB H3 (oHA OHOTHOTEKH obopmisteTcs aKTOM 06 HCKITIOUEHHH H
OTPAXKACTCA B KHUIC CYMMapHOTO y4eTa, a TakkKe B KapTOTEKE yueTa YUeOHHKOB. BhiObiTHe y4eOHBIX
MAaTCpHATIOB BPEMEHHOI0 XPaHEHHs IPOU3BOIMTCS B KOHLE KAJIEHAAPHOTO T0Ja 110 aKTy C YKa3aHHEeM
[PHYMHBL: «MATEPHAI BPEMEHHOTO XPAHEHHS.

4.5. AKTHI Ha crMcanue y4eOGHHKOB BU3HPYIOTCS YJICHAMH KOMHUCCHH TI0 COXPaHHOCTH (POHIOB.
3aBH3MPOBAHHBIE AKThI YTREPIKAAIOTCS JUPEKTOPOM [IKOJIBI.

4.6. ChnucaHHBIE 1O aKTy y4eOHHKH MOTYT OBITH HCHOJIB30BaHBl T4 H3TOTOBJICHUS
AHJIAKTAYECKOTO MaTephaia, s PeCTaBPallMOHHBIX paboT MIH HepearoTcs OpraHH3aLUsaM 110
3aroTOBKE BTOPCHIPhA. YacTh yueOHHKOB, HAXOMAIUXCS B YJOBIICTBOPHTEIBHOM COCTOSSHHH, MOCTE
CIHCAHAsA MOXKCT BbIIABAThCs 00YYAOIMMCS JUIsl TOATOTOBKH K SK3aMEHAaM, nepenaBaThes B yueOHbIe
KaOHHETBI WITH HCIIOIB30BAHBI [/ PEMOHTA IPYTHX Y4eOHHKOB.

4.7. XpaHeHHe CIHCAHHBIX yIeGHUKOB BMECTE C JDCHCTBYIOIIUMH 3aMPEeIaeTcsl.

5. Yuer uroros asu:xenns: 6ubmoTeunoro ¢onna

5.1. Utorn nBukeHus GOHIOB MOJBOAATCSA B KHHIE CyMMapHOro y4era Oubnnoreunoro ¢onma
(MM IDyTOM peTHCTpe CYyMMAapHOTO y4e€Ta, NPUHATOM B OHONIHOTEKE) HAa OCHOBAHHH JIAHHBIX
CYMMAapHOr'o y4eTa 0 HOCTYIJICHHH U BBIOBITHH JJOKYMEHTOB.

5.2. UToroBele naHHBIE UMEIOT YeThIpe 00A3aTeIbHBIX IOKA3aTeNs: COCTOSIO HA HAYAIO roza,
TIOCTYIHUJIO 3a TOJ, BBIOBUIO 3a IOJ, COCTOMT Ha KOHEI rojia. MTOroBble TaHHbE MO 3JIEKTPOHHEIM
CCTCBLIM yNAICHHBIM TOKYMEHTaM IPE/ICTABISIOTCS CIEAYIOMUMHA MOKA3aTe/ISIMH YYETHBIX €IMHHIIL:
COCTOAIO HA HAYaJIO rojia, OPOPMIIEHO B IOCTYI B TeYEHHE TOMa, J0CTYIL MIPEKpallleH B TeYEHHE roja,
COCTOHUT Ha KOHEI] rofa.

6. Ilposepka HaIMUHs JOKYMEHTOB GHGIHOTEYHOT0 thonaa

6.1. Obs13aTenbHAs HHBEHTAPH3ALIHS IPOBOJUTCS B CAECAYIOIIMX CIyYasx:

* IpH CMEHE MaTePHAlIbHO OTBETCTBEHHOIO JIHIIA,
* [IPH BBIABICHAH (DAKTOB XMIIEHHS WK [IOPYH JOKYMEHTOB;
* B CJIy4ae CTHXHHHOrO OeICTBHS, TTOKApa HiIK IPYTHX Ype3BBIYAHHBIX CUTYaluii, BBI3BAaHHBIX

OKCTPEMAIIBHBIMU YCIIOBHAMHE;

* IpH Tiepe/iade Gponna OUOTUOTEKH HIM ee YacTH B apeH.y:
* IDH PEOPraHu3alliy U JTUKBHIAIMH OMOIHOTEKH.

Jl1st IpoBeieHns IPOBEPOK AHPEKTOPOM 00pa3oBaTe/IbHON OPraHM3alMK HA3HAYACTCH KOMHCCHS,
B COCT4B KOMHCCHH JI0OJKEH BXOAUTH IIPEICTABUTENb OyXIaaTepHH.

6.2. Iposepka (hoHzA B IIaHOBOM TIOpsiIKe OCYILECTBIAETCS OOHMH pa3 B 5 Jier.

6.3. Ilpoeepka Bcero (oHIa HIH ero yacTu 3dBEPIIACTCS COCTABIIEHHEM aKTa O pe3ylbTarax
TPOBEACHUSA TIPOBEPKM HATMYMs IOKYMEHTOB y4eOHOro (OHA M TPHIOKEHHEM K HEMY CITHCKa
AIOKYMCHTOB, OTCYTCTBYIOWIMX MO HEYCTAHOBIECHHOH NpH4HHe. B akTe (GHKCHpYIOTCS CBETEHHS O
KOJIM4ECTRE:

* IOKYMEHTOB y4eOHOro ()OH/1a [0 JAHHBIM y4eTa;
* JOKYME€HTOB, HMEIOIIIUXCS B HaJIH4HH,
* IOKyMEHTOB, OTCYTCTBYIOIIHX B OHOIHOTEUHOM (OHIE IO HEYCTAHOBJIEHHOMH NIPUYHHE.

B akte Takxke ykaspBaloTCS HOMEp M HaTa aKTa o NPOBEICHUH NPEABIAYILIEH MPOBEPKH. AKT ¢
TIPHIIOKCHAEM CITCKA IOKYMEHTOB, OTCYTCTBYIOLIHX [10 HEYCTAHOBICHHOMH IPHYHHE, TTOIIHCHIBACTCS
TIpeIICEaaTe/IeM 1 “WICHAMH KOMHUCCHH H YTBEPIKAACTCH JUPEKTOPOM IIKOIIBL,

6.4. Ilpu BEISBIEHAH B TIpoLecce NPOBEPKH (OHJA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAHOB/ICHHS BUHOBHBIX JIMI[ YOBITKH 110 HEJOCTAYE CIIMCHIBAIOTCS B COOTBETCTBHH
C ICHCTBYIOIUM 3aKOHO/IaTEIECTBOM.

7. /le/10npOH3BOACTBO B OPraHH3AINH ydera oudHoTedHoro gonaa

7.1. Opranm3anus paGoThI ¢ JOKYMEHTAMH 110 y4eTy OubnoTedHoro GoHa OCyImMecTBIseTCS 110
IIpaBHJIaM BEJICHHs JETIONPOM3BOICTRA.

7.2. OCHOBHBIE IOKYMEHTHI, B KOTOPBIX OCYIIECTBIISICTCS YYET, IOMIEKAT [OCTOSHHOMY
XPaHCHHIO KK TOKYMEHTBI CTPOIoi OT4eTHOCTH. ITOCTOSIHHO, 10 THKBHAALUE GHGIHOTEKH, XpaHATCH
PETMCTPBl  MHAMBMAYATLHOIO M CYMMAapHOIO y4eTa JIOKYMEHTOB OHOIHOTEYHOro ¢dboraa
(PerHCTPalMOHHbBIC KHHIHM, UHBEHTApPHbIE KHHMTH, KHHIH CYMMapHOI'0 yueTa, YYEeTHBIH KaTajor W
KaTaJioru).




7.3. B cooTBeTcTBHM ¢ TpaBmIaMu OpraHW3allid  rOCyJapCTBEHHOTO apXHMBHOIO Jeia
YCTaHABIMBAIOTCS CIICAYIONMIHE CPOKH XPAaHEHHS I0KYMEHTOB, 00ECIeYHBAOIIHX Y4YeT U COXPaHHOCTE
bonmoB:

* CONPOBOIUTEIBHEIC JOKYMEHThI (HAKIAAHBIE, CUCTA, ONHCH, CIIHCKH HA MOCTYNAMOIIYIO

JTHTEpaTypy) — 3 roaa;

* IPHXOJIHEIC aKThl HA JTUTEpPATypy, NMOIY4YeHHYIO OeCIIaTHO WIH Oe3 COIPOBOAUTEITBHBIX

JIOKYMEHTOB, — 3 roja;

* KHHTA yH€Ta JINTEPaTyphl, yTEPAHHON YHTATENIAMH H IIPHHATON B3aMeH, — 3 roja;
* GKTBI Ha CIIHCAHUE KHUI H TMICPHONMYCCKHX H3/aHUH, YUETHbIE KAPTOUKH, KHHIKHBIC

(GopMyISIpEI CiucaHHBIX H3naHwii — 10 Jer.

7.4. Tlo wHCTedeHHH CPOKOB XpaHEHHS YVYeTHbIE JIOKYMEHTBI TOJATEKAT YHHUYTOKEHHUIO B
YCTaHOBJICHHOM IIOPSI/IKE.

7.5. Jlo OKOHY@HHS OYepeTHOMN NPOBEPKH (DOHJA XPAHATCS AKTHI O pe3yIIbTaTax IIPOBE/ICHHS
[POBCPKH HATM4YMs TOKYMEHTOB OMOIHOTEeuHOro (hoHa.

8. Obecneyenne coOXpaHHOCTH GHOIHOTEIHOTO (ponaa mKoALHLIX yyeOHHKOB

8.1. Coxpannocrs (oHza obecreunBaeTcs Cco3TaHHEM ONTHMATBHBIX YCIOBHH XpaHEHHS H
HCIOJIb30BaHHs Y4eOHHKOB, a TAK:Ke OXPAHOH UX OT NIOPYH H XHIIEHHUH.

8.2. XpaHeHHe y4eOHUKOB OCYLIECTBISETCS COLIACHO AercTByromuM MHCTpyKusaM mo oxpaue
TPyZa | MOXKapHOH 0e30macHoCTH.

8.3. ®oHJ yueOHUKOB pacmonaraeTcs u YYUTBIBAETCA OTACJIBHO OT OCHOBHOT'O (hOH/A.

8.4. OTBETCTBEHHOCTh 3a OpPraHM3AIMIO COXpaHHOCTH (oHIa YueOHHKOB BO3Naraercss Ha
JAHPEKTOPA IIKOJIBI H 3aBEYIONIEro OUOITHOTEKOIH.

8.5. OTBETCTBEHHOCTD 3a COCTOSHHUE U COXPaHHOCTb BBIIAHHBIX YYCOHHUKOB B TeYeHHE YUeOHOTO
roma HecyT oOydalommuecs, MOJB3YIOMHECS 3TUM donmom. OHu e, mpH HEOGXOZUMOCTH,
OCYIIECTBIISAIOT HX PEMOHT.

8.6. B ciywae yrepu wimm nopun y4eOHHKa POIUTENH (3aKOHHBIE IIPEJICTABHTEIH) BO3MEIAIOT
HAHCCEHHBIH yIeps B COOTBETCTBHH C AeHCTBYIONMM 3aKOHOIATEIbCTBOM.

8.7. B uessax KOHTpO/IS 32 COXPAHHOCTHIO y4eOHUKOB OOyqarommmMucs 2 pasa B ron (ceHTAOpE H
anpesb) OUOIHOTEKOM mpoBOISTCS BBIOOPOYHBIE PEibl 10 MpOBepKe COCTOSHUS y4e0OHHKOB.
Ceenienns o pesysnbratax peifza ZOBOAATCH 10 KIACCHOTO PYKOBOJIHTENS, IIPH HEOOXOJMMOCTH 10
AupexTopa. [Io pesynpTaTam npoBepkH cocTaBIseTCS AKT.

8.8. KpuTepuu o nposepke cocTosHus y4eOHHUKOB:

* HAJIIIUE 3aIMCH O IPHHAUIERHOCTH y9eOHUKa 0bydaromemMycs;

* HATHYHE BCEX Y4EOHHKOB Ha MOMEHT IIPOBEPKH (COTIACHO PACTTHCAHHMIO YPOKOB);

* HAJIM4He 00JI0KEK Ha yueOHHKaXx;

* BHEWIHHE BUJ y4eOHHKa (OTCYTCTBHE Ipsi3H, HaJHCEeH, MOMATOCTEH, MOPE30B, PBAHBIX

CTpaHHUIL, IOBPEKACHHH NEPEMIETOB B y4eOHHKaX);

* uisi 1 — 4 K1accoB - HAIMYHE 3aKIIAN0K.

9. IlpaBuiia mo/Ib30BaHus yaeGHUKAME IS ofyyarmuxcs u poauTeJiei

9.1. OGy4arommecs uMeroT [IpaBO MOJIyYaTh Y4eOHHKH, IPEAYCMOTPEHHBIE 0Opa30BaTeIbHBIMH
TIporpaMMaMH IKOJIBI, BO BPEMEHHOE MONIb30Banue U3 GoH/a GUOIHOTEKH GeCILIATHO,

9.2. Y4eOHHKH BBIIAIOTCS 06YYAOMIHMCS CPOKOM Ha OJIMH IOJ, HE3aBHCHMO OT TOI0, HA KaKOH
CPOK 00y4eHHsI OHH PaCCUNTAHEL, Ge3 mpasa TI€peaatin u mpoJiaxu. Bo3spar yueGHHKOB rapanTHpyeTCs
POAHMTENAMY (3aKOHHBIMH IPEICTABHTEIISMH).

9.3. YueOHHKH MOTYT OBITH BBIIAHBI KAk HOBBIC, TAK M HCIOJb30BaHHbIEe panee. [IpoGremsr
HEXBATKH y4eOHUKOB PEIAtOTCs uepes 0OMEHHO-pe3epBHBIH HOHI Ko paiiona (ropoua).

9.4. Obyyaromecs NOKHBI MOAMHMCATE K&KIplH y9eOHHUK, TIOTyYEeHHBIH U3 (GOHIA MKOIBHOIM
Ouboteku (yuebHslii o, bamums, ums, K1ace).

9.5. Y4eOHHK 10KEH HMETh AOTIONIHUTENIBHYIO ChEMHYIO 00IOKKY.

9.6. B yueOHHKaxX Helb3s micaTh, PHUCOBATh, 3arU0ATh H BBIPHIBATH CTPAHHIIBI H T. 1.

9.7. OO6yuarommecs 06s3aHBI BO3BpAlaTh UIKOJbHbIE Y4YeOHMKH B ONPATHOM BHIE, IO
HEOOX0MMOCTH PEMOHTHPOBATH HX.

9.8. YueOHUKH 10mKHBI BO3BpAlAThCS B OMOIHOTEKY B YCTAHOBIIEHHBIE CPOKH B KOHIIE Y4eOHOr0
rojia, 10 JIETHHUX KaHHUKYIL. .

9.9. Bemyckuuku (9 xnmaccos) oGs3ambl paccunTatecs ¢ OHONHOTEKOH IO HCTEYEHMH CpoKa
00y4eHHs (10 MOTyUeHHs aTTecTaTa).




9.10. O6yy4aromuecs, BRIOBIBAIONINE B TeUEHHE y4ebHOro roga, o0g3aubl caaTh yueOHHKH TIepe/
NOJTY4EHHEM JOKYMEHTOB.

9.11. B ciydae nopuu uim yTepu yueGHUKOB obyuaroluecst 06s3aHbl BO3SMECTHTb WX HOBBIMH HITH
PaBHOLICHHBIMH 110 COIVIACOBAHMIO C 3aBEAYIOIIUM OUOTHOTEKOI.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTE NOTYYEHHBIX IOKOJBHEIX Y4eOHHKOB HECYT Kak
00y4aromKecs, Tak H HX POIHTENH (3aKOHHBIE IPEACTABUTEH).

10. Tpedoranus k HCMOIL30BaHHIO M 0GecITedeHIIO COXPaHHOCTH Y4eOHHKOB

10.1. OByqarommecs 06si3aHBI GepexkHO OTHOCHTBCS K y4eOHHKaM, He JIOMYCKATh MX 3arpsi3HeHHs
H TIOpH, NPHBOALIMX K MOTEpe MHPOPMAlMK, YXYAMAIIEX YI060IHTAEMOCTS, YCIIOBUSL YTEHHs
(moTeps 31EMEHTOB M300pakeHHs, NSTHA, HapanuHbl, OTCYTCTBHE OAHOH MM Golee cTpaHHIL,
CIJICHBAHUC CTPaHHL M MOBPEKICHHE TEKCTA WM HILTIOCTPAIHi IIpH PacKpbITHH, jehopMaIus,
MOTPENaHHOCTE 0JI0KA UITH NEpenieTa).

10.2. Ilpu mcmonb30BaHHM yueOHHKA TICpBOTO rofa, OH JOMKEH ObITh CHaH B IIKOJBHYIO
OHOIHOTEKY B OTIMYHOM COCTOSHHH: HHCTBIM, LEJIBIM, O3 MOBPEXICHHH U NOTepTOoCTel Kopemika,
YTIIOB Ileperniera, 0e3 OTphIBa MeperuieTa oT GI0Ka.

10.3. Tlpu ucnonb30Banun yuebHuka BTOPOTO-TPETHETO IO/Ia, OH A0JDKEH OBITH ClIaH B IIKOILHYIO
OHOIHOTEKY B XOPOIIEM COCTOSHHM: YHCTBIM, LETBIM, JONyCKAIOTCS HE3HAYHUTEIIBHEIE OBPEKICHHS:
MOTYT OBITh HEMHOTO IOTPENAHbI YTOJIKH [EPEILIET, KOpEIOK (HO He IIOpBaH).

10.4. TTpn mcnons3oBanuy yueGHuKa HCTBIPEX-IATH JIET, OH JOJDKEH OBITH CJaH B LIKOJIBHYIO
OHONHMOTEKY B yAOBIETBODHTENHEHOM COCTOSHHH, IPHUTOAHBIM U JalbHEeHINEero MCHnoJb30BAHHS:
AHCTBIM, IONYCKACTCsl HAIPBIB KOpeIlka (He 6ornee 1 cM. OT Kpast) M epeILieTa B MecTe ero COEUHEeHHS
¢ OJ0KOM.

10.5. Ilpu mcnonb3oBanuy yueGHMKA MIECTH JTeT u Oosee, OH mO/KeH OBITH cjaH B LIKOJIBHYIO
OMOIHOTEKY B yHOBIETBOPHTENLHOM COCTOSIHMH, IPUTOIHBIM 51 NaJbHEHINEero HMCIOIb30BaHUS:
HHCTBIM, TIOTIYCKAaeTCs HANphiB Kopemka (He Gomee 2-3 cM oT kpas) u NEeperieTa B MecTe €ro
COEIMHEHHS C OIIOKOM.

10.6. Bece noBpeskaeHus JOIKHEL GBITH AKKYPATHO CKJIEEHBI IPO3payHoi Gymaroii, 1160 mupokum
IIPO3PaYHbIM CKOTYEM.

11. OTBeTCTBEHHOCTD Y4aCTHHKOB 00pa3oBaTe/IbHOI AeATeILHOCTH

11.1. TupeKTop IKOEI HECET OTBETCTBEHHOCTE 3a Opranu3anuio paboTel O CBOEBPEMEHHOMY
TOTONHEHHMIO  OMOMHOTEYHOr0  (hoHAA IIKONBHBIX yu4eOHMKOB, OOeCHeueHHe o0yyaromuxcs
y4eOHHKaMH, y4eOHBIMH MOCOOHSIMH, y4eOHO-METOIHYECKMMH MaTepHAIAMH, CpeacTBaMHu 00yuYeHHs
H BOCITUTaHHS.

11.2. KnaccHsle pykoBoguTenn HECYT OTBETCTBEHHOCTh 3a BOCHHTaHHEe Yy o0O0yYarommxcs
OepeKHOr0 OTHOWIEHHS K y4eGHOIL KHHUIC, 32 COCTOSHHE Y4YeOHMKOB W y4eOHBIX MOCOOMii
00Y4aIONIHXCS CBOETO KITacca B TeYeHHEe y4eOHOro roja, CBOeBpEMEHHYIO BBLIAYy (caa4yy) y4eOHHKOB,
YYCHBIX H y4eOHO-METOJMYECKHX TMOCOOHH B OMOITMOTEKY B COOTBETCTBHH C rpadukom,
YTBEPX/ICHHEIM JIMPEKTOPOM LIKOJIBL.

11.3. 3aBenyromuii GUOGTHOTEKON HECET OTBETCTBEHHOCTE 38 JIOCTOBEPHOCTH HH(OPMAIHH 00
obecnedeHHOCTH yucOHMKaMHK, y4eGHBIMH IOCOOHSIMH H Y4eOHO-METOIMYSCKUMU MarepualaMu
00y4aroImMXCsl MIKOMIBI, 32 OPraHM3aAIHIO paboTel GHOMHOTEKH MO BBLIAYe M BO3BpaTy y4eOHHKOB,
Y4eOHBIX T1OCOOHA M  y4eBHO-METOMHYEeCKIX MarepuaioB 0Oy4alOIMMHCS, 32 COXPAHHOCTH
Oubmuoreunoro Gponga yyeGHoii JIUTEPATYPBL.

11.4. Pomurenu (3akoHHBIE IIpeCTaBUTENM) OOYYaIOMXCS HECyT OTBETCTBEHHOCTH 132
COXPaHHOCTb TMONYYEHHBIX y4eOHHKOB, Y4eOHBIX MOCOOHH U Y4eOHO-METONHYECKHX MaTEPHAIOB U
BO3MEIIAKOT HX yTPATY HJIK TOpYy OHOIHOTEKE LIKOJIEL

11.5. Oby4aronisecs HeCyT OTBETCTREHHOCTE 3a COXPaHHOCTh yYE€OHHKOB, YU4eOHBIX MOCOOHIT U
Y4eOHO-METOIMYECKHX MaTepHAlIOB, IOJY4EHHBIX U3 (OH/IA IIKOJIbHOMH GHOIHOTEKH.

12. 3ak10uHTe/ILHBIE 10J10KEHHST




12.1. Hacrosimee ITooxenre 0 mKobHOM GHOTHOTETHOM thomte, mopsinike ero hopmuposans,
YHACTa, MCIONB30BAHMSA U O0ECTIEYEHHS! COXPAHHOCTH SBISETCS JIOKATbHBIM HOPMAaTHBHBIM aKTOM,
npuHuMaercst Ha Ilemaroruueckom coBere mKOIEI YTBEpHKIaeTcs (mubo BBOIMTCS B AeficTBue)
TIPHKa30M IHPEKTOpa OPraHU3aLiH, OCYIIeCTRISIONmeH 00pa3oBaTeNBEHYIO AeATe/IBHOCTS,

12.2. Bce u3menenus u JOIMOJIHEHHUs, BHOCHMBIE B HACTOSIIEE [Tonoxenune, opopmimsitores B
IMHCBMEHHOH opMe B COOTBETCTBHH ASHCTBYIOLINM 3aKOHOAaTeIbcTBOM Poccuiickoii Deneparum.

12.3. Tlonoxenne o GubamOTEYHOM donze obpasoBarenbHOl opraHuzanuH NPHHUMAETCs Ha
HCOMpeNe/IeHHbIH cpoK. M3menenus u monommenus k Ilonoxkenuio NIPUHUMAIOTCA B IOPSJIKE,
nperycMoTpeHHOM 11.12.1. HacTosmmero [Tonoskenus.

12.4. Tlocne npunstus [Tonoxenus (MM M3MEHEHHH M JIONONHEHHH OTJIETbHbIX IYHKTOB H
PAa3JIeNIoB) B HOBOH PeJlaKLMK Mpe by mast PCaKIMs ABTOMATHYECKH YTPAYHBAET CHITY.




